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USDA Offers Secure New Options for
Signing and Sharing Documents Online

Farmers and ranchers working with USDA’s Farm Service Agency
or Natural Resources Conservation Service can now sign and
share documents online in just a few clicks. By using Box or
OneSpan, producers can digitally complete business transactions
without leaving their homes or agricultural operations. Both services
are free, secure, and available for multiple FSA and NRCS
programs.

Box is a secure, cloud-based site where FSA or NRCS documents
can be managed and shared. Producers who choose to use Box
can create a username and password to access their secure Box
account, where documents can be downloaded, printed, manually
signed, scanned, uploaded, and shared digitally with Service
Center staff. This service is available to any FSA or NRCS
customer with access to a mobile device or computer with printer
connectivity.

OneSpan is a secure eSignature solution for FSA and NRCS
customers. Like Box, no software downloads or eAuthentication is
required for OneSpan. Instead, producers interested in eSignature
through OneSpan can confirm their identity through two-factor
authentication using a verification code sent to their mobile device
or a personalized question and answer. Once identity is confirmed,
documents can be reviewed and e-signed through OneSpan via the
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producer’s personal email address. Signed documents immediately

State Office Staff: become available to the appropriate Service Center staff.

Nathan Wilson,

District Director Box and OneSpan are both optional services for customers
interested in improved efficiency in signing and sharing documents

Doris Ostrowski, with USDA, and they do not replace existing systems using

Administrative Officer eAuthentication for digital signature. Instead, these tools provide

additional digital options for producers to use when conducting

Sarah Fournier, business with FSA or NRCS.

Program Specialist
USDA Service Center staff are available to help producers get

started with Box and OneSpan through a few simple steps. Please
visit farmers.gov/service-locator to find your local office and let
Service Center staff know you're interested in signing and sharing
documents through these new features. In most cases, one quick
phone call will be all that is needed to initiate the process.

Rebecca Palmer,
Program Specialist

Jule Dybdahl,
Administrative Specialist

Visit farmers.gov/mydocs to learn more about Box and OneSpan,
steps for getting started, and additional resources for conducting
business with USDA online.

To find county office locations,

program information, and To learn more about program flexibilities and Service Center status

more visit the during the coronavirus pandemic, visit farmers.gov/coronavirus.
new Farmers.gov portal

USDA Service Centers Provide Free, One-on-One Help for
Farmers

At USDA, we are committed to helping farmers complete loan applications, environmental reviews,
and other paperwork free of charge. One-on-one support is available at more than 2,300 USDA
Service Centers nationwide. USDA’s Farm Service Agency and Natural Resources Conservation
Service staff are usually co-located at these Service Centers and can help guide farmers to the best
USDA assistance based on their unique goals, whether it is loans, conservation programs, or
insurance.

Service Center staff can guide farmers through the process of preparing and submitting required
paperwork on their own, with no need to hire a paid preparer. Language translation service is
available in all USDA Service Centers, so one-on-one assistance with a Service Center employee
can be translated in real time for farmers requiring it. And while some program and loan applications
do have an administrative fee for filing, there is never a charge for preparation services provided by
USDA staff.

Farmers who work with the USDA Service Center can:

e Establish their farm by registering for a farm number, which is required for USDA programs
and assistance.

Learn how to meet conservation compliance provisions.

Verify eligibility for USDA programs.

Discuss their business and conservation goals.

Create a conservation plan.

Fill out and file loan and program applications.

We are committed to delivering USDA programs and services to America’s farmers and ranchers
while taking safety measures in response to COVID-19. We encourage you to check the status of
your local USDA Service Center and make an appointment to discuss your business needs.
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Environmental Review Required Before Project
Implementation

The National Environmental Policy Act (NEPA) requires Federal agencies to consider all potential
environmental impacts for federally-funded projects before the project is approved.

For all Farm Service Agency (FSA) programs, an environmental review must be completed before
actions are approved, such as site preparation or ground disturbance. These programs include, but
are not limited to, the Emergency Conservation Program (ECP), Farm Storage Facility Loan
(FSFL) program and farm loans. If project implementation begins before FSA has completed an
environmental review, the request will be denied. Although there are exceptions regarding the
Stafford Act and emergencies, it's important to wait until you receive written approval of your project
proposal before starting any actions.

Applications cannot be approved until FSA has copies of all permits and plans. Contact your local
FSA office early in your planning process to determine what level of environmental review is
required for your program application so that it can be completed timely.

FSA is Accepting CRP Continuous Enroliment Offers

The Farm Service Agency (FSA) is accepting offers for specific conservation practices under
the Conservation Reserve Program (CRP) Continuous Signup.

In exchange for a yearly rental payment, farmers enrolled in the program agree to remove
environmentally sensitive land from agricultural production and to plant species that will improve
environmental health and quality. The program’s long-term goal is to re-establish valuable land
cover to improve water quality, prevent soil erosion, and reduce loss of wildlife habitat. Contracts for
land enrolled in CRP are 10-15 years in length.

Under continuous CRP signup, environmentally sensitive land devoted to certain conservation
practices can be enrolled in CRP at any time. Offers for continuous enroliment are not subject to
competitive bidding during specific periods. Instead they are automatically accepted provided the
land and producer meet certain eligibility requirements and the enrollment levels do not exceed the
statutory cap.

For more information, including a list of acceptable practices, contact your local USDA Service
Center or visit fsa.usda.gov/crp. To find your local Service Center, visit www.farmers.gov/service-
center-locator.

Maintaining ARC/PLC Acreage

If you’re enrolled in the Agriculture Risk Coverage (ARC) or Price Loss Coverage (PLC) programs,
you must protect all cropland and noncropland acres on the farm from wind and water erosion and
noxious weeds. By signing ARC county or individual contracts and PLC contracts, you agree to
effectively control noxious weeds on the farm according to sound agricultural practices. If you fail to
take necessary actions to correct a maintenance problem on your farm that is enrolled in ARC or
PLC, the County Committee may elect to terminate your contract for the program year.

Making Farm Reconstitutions

When changes in farm ownership or operation take place, a farm reconstitution is necessary. The
reconstitution — or recon — is the process of combining or dividing farms or tracts of land based on
the farming operation.
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To be effective for the current Fiscal Year (FY), farm combinations and farm divisions must be
requested by August 1 of the FY for farms subject to the Agriculture Risk Coverage (ARC) and
Price Loss Coverage (PLC) program. A reconstitution is considered to be requested when all of the
required signatures are on FSA-155 and all other applicable documentation, such as proof of
ownership, is submitted.

Total Conservation Reserve Program (CRP) and non-ARC/PLC farms may be reconstituted at any
time.

The following are the different methods used when doing a farm recon:

o Estate Method — the division of bases, allotments and quotas for a parent farm among
heirs in settling an estate

¢ Designation of Landowner Method — may be used when (1) part of a farm is sold or
ownership is transferred; (2) an entire farm is sold to two or more persons; (3) farm
ownership is transferred to two or more persons; (4) part of a tract is sold or ownership is
transferred; (5) a tract is sold to two or more persons; or (6) tract ownership is transferred to
two or more persons. In order to use this method, the land sold must have been owned for
at least three years, or a waiver granted, and the buyer and seller must sign a
Memorandum of Understanding

e DCP Cropland Method — the division of bases in the same proportion that the DCP
cropland for each resulting tract relates to the DCP cropland on the parent tract

o Default Method — the division of bases for a parent farm with each tract maintaining the
bases attributed to the tract level when the reconstitution is initiated in the system.

For questions on your farm reconstitution, contact your local USDA Service Center. To find your
local Service Center, visit www.farmers.gov/service-center-locator.

USDA is an equal opportunity provider, employer and lender. To file a complaint of discrimination,
write: USDA, Office of the Assistant Secretary for Civil Rights, Office of Adjudication, 1400
Independence Ave., SW, Washington, DC 20250-9410 or call (866) 632-9992 (Toll-free Customer
Service), (800) 877-8339 (Local or Federal relay), (866) 377-8642 (Relay voice users).
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